
Regulated Rental Unit License Application

Section I:  Building Information

Rental Unit/ Building Address:

Facility Name/Designation:

No. of units per building:

Section II: Owner(s) Information
Owners refer to person with legal title of ownership

Type of Owner:

Owner Name:

Address:

City: State: Zip:

Telephone:
Home Business

E-Mail address:

Section III: Designated Agent Information
Mandatory if owner resides outside of Lycoming County

Name of Designated Agent:

Address:

City: State: Zip:

Telephone:
Home Business

* Submission of a false statement to a public official, pursuant to Section 4904 of Title 18 of the

Pennsylvania Crimes Codes, constitutes a misdemeanor of the third degree offense, punishable by 

a fine and imprisonment of not more than one year. *

Section IV: Applicants Signature

Date:

Signature of Applicant:

Individual Sole Proprietorship Partnership Corporation Trust Other



Residential Rental Unit Instructions

Section I:

Section II:

Section III:

Please sign and date the bottom of the Rental Application.  

You may either mail or hand deliver the application to:

Bureau of Codes

245 West Fourth Street

Williamsport, PA 17701

Office hours: Monday thru Friday 8:30 am to 4:30 pm

Fees: $60.00 For 1-3 units per building

$100.00 For 4-6 units per building

$150.00 For 7-12 units per building

$200.00 For 13-25 units per building

$300.00 For 26-50 units per building

$400.00 For 51 or more units per building

20% Discount, for No Code Violations

How to calculate your fees:

Units per building

example:  1-3 units/building is $ 60.00 per unit

A Designated Agent is the responsible party for managing the facility and maintaining the 
maintenance and upkeep of such property.  The Designated Agent is also responsible for 
receipt of notices and scheduling inspections.

Complete this section by giving the address of the Rental Unit.  Please provide the facility 
name, if applicable.

In this section, begin by checking the appropriate box that applies for the owner, whether the 
owner is an individual, a sole proprietor, a partnership, a corporation, a trust or other.  Then 
list the name, address, city and state, including the zip code and BOTH home and business 
telephone numbers for the owner.

An application must be filled out out for each separate building.  Please list the number of 
units per building.

Complete this section ONLY if the owner of the property resides outside of Lycoming County 
and or does not operate a business within the Williamsport City Limits.


