
 

REQUEST FOR PROPOSALS (RFP) 

City of Williamsport, PA 

Professional Codes Services 

 

Notice to Prospective Respondents 

Williamsport, a Pennsylvania Third-Class City that has adopted Optional Charter Plan A, Mayor-

Council form of government, is soliciting proposals from qualified individuals, firms, or 

organizations to provide City Codes Services on behalf of the City. 

The City intends to replace its in-house Codes Department with a contracted Codes Office. The 

selected contractor will be responsible for the office's administrative, permitting, inspection, and 

enforcement services, including construction codes if requested by the City, residential and 

commercial inspections, health inspections, rental inspections, property maintenance, and related 

City ordinances, as provided in Section I below. 

The City intends to contract with a qualified provider that possesses the necessary experience, 

knowledge, certifications, insurance, personnel, and resources to perform these services in a 

professional, timely, and consistent manner. 

I. SCOPE OF SERVICES 

The successful respondent shall operate the City's contracted Codes Office and provide all 

personnel, supervision, and administrative support necessary to perform the codes-related 

functions within the scope of this RFP, to the extent those functions may lawfully be delegated. 

The services are a replacement for, not a supplement to, the City's in-house Codes Department.  

This RFP does not transfer legislative, adjudicatory, or other powers reserved by law to City 

Council, any board of appeals within the City, or any other board, committee, official, or agency 

of the City. The contractor shall provide the Codes Office's administrative and technical support 

for those functions within the contracted scope, but shall not decide appeals of its own actions or 

serve as legal counsel to the City or its boards. Required appointments and designations shall be 

made by the appropriate City authority before the affected duties begin. 

Routine and legally required services within the contracted scope shall be performed without 

awaiting a separate City request. Services shall include, but not be limited to, the following: 

A. Residential and Property Inspections 

• Conduct residential property inspections as required by City ordinances and applicable 

codes. 



 

• Inspect properties for compliance with the International Property Maintenance Code 

(IPMC) and applicable Pennsylvania laws and regulations. 

• Identify and document property maintenance violations and unsafe conditions. 

• Conduct inspections related to complaints received by the City. 

• Conduct follow-up inspections to verify correction of violations. 

• Prepare written inspection reports, notices of violation, and other documentation as 

necessary. 

• Maintain accurate and complete inspection records. 

B. Rental Inspections 

• Conduct inspections of rental properties as required by City ordinance. 

• Review rental properties for compliance with applicable property maintenance, 

occupancy, health, safety, and building requirements. 

• Conduct initial, periodic, complaint-based, and follow-up rental inspections as directed 

by the City. 

• Document violations and establish appropriate timelines for correction. 

• Coordinate with property owners, landlords, tenants, and other responsible parties 

regarding inspection findings. 

• Maintain current records of rental properties and inspection results. 

C. Health and Sanitation Inspections 

• Conduct routine, licensing, complaint-based, and follow-up health and sanitation 

inspections within the City's jurisdiction, including applicable restaurant, retail food, 

mobile food, and temporary food-establishment inspections and licensing. Provide 

qualified personnel for health officer or deputy health officer duties assigned to the Codes 

Office, subject to required appointments and approvals. 

• Investigate complaints involving unsanitary conditions, accumulation of refuse, 

infestation, sewage, water, food-related conditions, or other conditions affecting public 

health and safety, as applicable to the City's authority. 

• Document deficiencies and issue appropriate notices or corrective directives. 

• Conduct follow-up inspections to ensure compliance. 

D. International Property Maintenance Code (IPMC) Enforcement 

Administer and enforce the applicable edition of the International Property Maintenance Code, 

as adopted by the City, including responsibilities such as: 

• Exterior property maintenance. 

• Interior property maintenance. 

• Structural conditions. 

• Plumbing, electrical, heating, and related maintenance conditions within the scope of the 

City's authority. 

• Light, ventilation, and sanitation requirements. 

• Means of egress and related safety conditions. 

• Accumulation of rubbish, garbage, and debris. 

• Overgrown vegetation and nuisance conditions. 

• Vacant and/or abandoned properties. 

• Unsafe structures and hazardous conditions. 



 

• Minimum standards for occupancy and habitability. 

• Issuance and tracking of notices of violation and orders to correct. 

• Follow-up inspections and documentation of compliance. 

E. Code Enforcement, Administrative Services, and Citizen Relationships 

Services shall also include: 

• Investigating code complaints and violations. 

• Responding to citizen inquiries regarding code matters. 

• Maintaining inspection schedules and case files. 

• Preparing correspondence, notices, inspection reports, and enforcement documentation. 

• Coordinating with the Mayor and City administration, City Clerk, Bureau of Fire, Bureau 

of Police, City Solicitor, and other City officials and departments as appropriate. 

• Providing testimony, documentation, and professional assistance in enforcement 

proceedings, hearings, appeals, or court proceedings when requested or as appropriate. 

• Providing periodic reports to City officials regarding inspection activity, outstanding 

violations, and enforcement matters. 

• Assisting the City in updating forms, procedures, inspection protocols, and code 

enforcement practices. 

• Administer other permits, licenses, registrations, and certificates assigned by City 

ordinance to the Codes Office, for instance, various registrations required by the City 

Code, special events and demolition permits, with interdepartmental approvals as 

required. 

• Maintain permit and fee records and prepare required state and municipal reports and 

remittances, subject to the City's financial controls and Section VII. 

• Perform the Codes Office's unsafe-building, condemnation, and nuisance-abatement 

duties, for instance, notices, orders, documentation, and coordination with the City.  

• Performing other related City Codes duties reasonably requested by the City, or as 

necessary and incidental to carry out the contracted functions of a Codes Department in a 

Third Class City as provided by law. 

F. Uniform Construction Code Administration and Enforcement 

If requested by the City, the contractor shall have the ability to provide the residential and 

nonresidential administration and enforcement of the Pennsylvania Uniform Construction Code 

(UCC), under the Pennsylvania Construction Code Act and implementing regulations. Services 

may include: 

• A certified building code official and properly certified personnel for required plan 

reviews and inspections, including building, electrical, plumbing, mechanical, energy, 

fire-protection, and accessibility disciplines. 

• Application intake, plan review, written approvals or deficiencies, permit issuance or 

denial, required construction inspections, and issuance or denial of certificates of 

occupancy. 

• Correction and stop-work orders, enforcement documentation, timely processing within 

applicable legal deadlines, and coordination of matters reserved to the Pennsylvania 

Department of Labor and Industry or another agency. 



 

G. Office Operations, Staffing, and Transition 

• Operate a publicly accessible office with regular weekday business hours. Provide all 

necessary management, permitting, inspection, customer-service, and clerical personnel. 

• Maintain sufficient staffing and qualified backup coverage to perform the complete scope 

of services. Provide an available emergency contact and after-hours response for urgent 

codes matters. 

• Before assuming services, implement a City-approved transition plan covering records 

and system access, open permits and cases, pending hearings and deadlines, inspection 

schedules, and public contact arrangements. Maintain continuity of services and 

responsibility for pending matters from the agreed commencement date. 

H. Performance and Enforcement Procedures 

The contractor shall act only within authority lawfully delegated by the City and shall coordinate 

enforcement matters with the City's designated representatives and the City Solicitor. Any 

appointment, designation, certification, or other approval required for particular duties must be in 

place before those duties are performed. The contractor shall, if requested by the City, use City-

approved forms and procedures and shall not settle enforcement proceedings, waive City fees or 

penalties, or incur obligations on the City's behalf without written authorization. 

Inspections and enforcement shall comply with applicable requirements for lawful entry, notice, 

service, opportunity to correct, hearings, and appeals. Entry onto private property shall require 

valid consent, a warrant, or other lawful authority. The contractor shall refer refusals of entry to 

the City Solicitor for further direction, preserve photographs and other supporting evidence, and 

document the applicable code provisions, required corrective action, deadlines, and service of 

notices. 

The contractor shall immediately notify the City's designated representative(s) of conditions 

presenting an imminent threat to health or safety and contact appropriate emergency services 

when warranted. Matters outside the contractor's lawful authority shall be promptly referred to 

the City or the appropriate agency; the contractor remains responsible for providing qualified 

coverage for all contracted services. The contractor shall provide monthly reports identifying 

applications and permits, inspections completed, open violations and cases, follow-up dates, 

enforcement activity, and pending hearing or decision deadlines. 

II. QUALIFICATIONS 

Respondents should demonstrate: 

• Experience in municipal code enforcement, construction plan review and inspection, 

property maintenance, rental inspection, health inspection, and codes-office 

administration. 

• Knowledge of the International Property Maintenance Code, Pennsylvania Uniform 

Construction Code, and applicable Pennsylvania laws, regulations, and the municipal 

ordinances of the City. 

• Appropriate certifications, licenses, registrations, or credentials required to perform the 

proposed services. 

• Experience working with Pennsylvania municipalities. 

• Ability to conduct inspections and prepare professional written documentation. 



 

• Ability to communicate effectively and professionally with property owners, tenants, 

businesses, and members of the public. 

• Ability to provide timely responses to complaints and inspection requests. 

• Sufficient personnel and resources to fulfill the requirements of the contract. 

• Appropriate professional liability, general liability, workers' compensation, automobile, 

and other insurance coverage as applicable. 

The City reserves the right to verify any qualifications, references, certifications, licenses, or 

other information provided by a respondent. 

The contractor and all assigned personnel shall maintain all credentials required for their 

assigned duties throughout the contract and shall immediately notify the City of any suspension, 

expiration, revocation, or restriction. Any Uniform Construction Code services shall require a 

Pennsylvania Department of Labor and Industry certification, and assigned personnel shall hold 

the certifications required for their respective duties. A staffing plan must be provided to identify 

qualified coverage for every required discipline and identify the individuals proposed for all 

services. 

III. PROPOSAL REQUIREMENTS 

Proposals must include, at a minimum: 

1. Cover Letter 

Identify the respondent, principal contact person, mailing address, telephone number, and 

email address. 

2. Firm or Individual Qualifications 

Provide a description of the respondent's experience and qualifications relevant to the 

requested services. 

3. Relevant Experience 

Identify previous municipal or similar code enforcement and inspection experience. 

Include the names of municipalities or organizations served, services provided, and 

approximate dates of service. 

4. Personnel 

Identify the individual(s) who will perform the work and provide relevant qualifications, 

certifications, licenses, and experience. Identify the proposed weekly staffing hours, 

backup coverage, and any proposed subcontractors. Disclose any actual or potential 

conflicts of interest, including ownership, management, employment, or other business 

relationships involving properties or persons subject to the proposed services, and explain 

how conflicts will be avoided. 

5. Approach to Services 

Describe how the respondent proposes to perform each service category in Section I, 

including permitting, complaint response, inspections, documentation, follow-up, and 

enforcement support. Include a transition plan for assuming the full Codes Office 

workload and pending matters. Identify any City-provided office space, equipment, 

software, or other assistance on which the proposal depends, together with the workload 

assumptions used to prepare the proposal. 

6. Availability and Response Time 

Describe normal availability and anticipated response times for routine, complaint-based, 

and emergency or time-sensitive matters. State the proposed start date, office location, 



 

public office hours, regular on-site staffing hours, after-hours availability, and 

arrangements for coverage during absences.  

7. Technology and Recordkeeping 

Describe the systems or methods proposed for maintaining inspection records, 

photographs, notices, correspondence, case files, and other documentation. 

8. References 

Provide at least three professional references, preferably municipalities or other 

governmental entities for which comparable services have been provided. 

9. Compensation Proposal 

Provide a detailed fee schedule, including hourly rates, inspection fees, administrative 

charges, court/hearing appearances, mileage or travel expenses, and any other anticipated 

costs. Clearly identify whether services will be provided on an hourly, per-inspection, 

monthly, or other basis. State the rates for each of the three contract years and identify 

any minimum charges, included services, and additional charges. Pricing shall address 

the complete scope, including office staffing, administration, and transition; any excluded 

service or separate charge must be expressly identified. The compensation proposal shall 

separately identify the rates or fees applicable to any Uniform Construction Code services 

requested by the City under Section I.F. 

10. Insurance 

Provide evidence of current insurance coverage or a description of the coverage that will 

be maintained during the contract period. Coverage shall meet Section VII unless an 

exception is authorized by the City. 

11. Exceptions 

Identify any exceptions, exclusions, or proposed modifications to the scope of services or 

terms described in this RFP. 

IV. CONTRACT TERM 

It is the intent of the City to contract for the services presented herein for a term of three (3) years, 
beginning on the date stated in the written agreement. However, the City of Williamsport reserves 
the right to terminate this agreement annually, with written notification by December 31st of each 

year, to be effective upon a minimum of 30 days written notice of such termination. Alternatively, 
the City may terminate the agreement for material breach if the contractor fails to cure the breach 
within thirty (30) days after written notice. The City may suspend services or terminate 

immediately for loss of required credentials or insurance, unlawful conduct, or an imminent threat 
to health or safety resulting from the contractor's performance. Upon termination, the City shall 
pay for authorized services properly performed and approved expenses incurred through the 

effective date, subject to applicable offsets, but shall not owe a termination fee or compensation 
for unperformed services or lost anticipated profits. In the event of any termination, the contractor 
shall cooperate in an orderly transition and deliver all City records as required by Section IX. 

The City reserves the right to negotiate the final scope, compensation, and contract terms with 

the selected respondent. 

V. EVALUATION OF PROPOSALS 

Proposals may be evaluated based upon, but not limited to, the following criteria: 

• Qualifications and relevant experience. 



 

• Knowledge of Pennsylvania municipal code enforcement, construction-code 

requirements, and the IPMC. 

• Experience providing comparable services to municipalities. 

• Qualifications of proposed personnel. 

• Proposed approach and availability. 

• Responsiveness and quality of the proposal. 

• References and demonstrated performance. 

• Cost and overall value to the City. 

• Ability to meet the City's needs in a timely and professional manner. 

The City reserves the right to request clarification, conduct interviews, negotiate with one or 

more respondents, reject any or all proposals, waive informalities, or cancel this RFP when 

determined to be in the best interest of the City. 

Issuance of this RFP does not obligate the City to award a contract. 

VI. SUBMISSION OF PROPOSALS 

Proposals must be received no later than Friday, October 9, 2026, at 12:00 noon. 

 

A. General Requirements 

 

1. Inquiries 

 

Inquiries concerning the Request for Proposals and the subject of the Request for Proposals 
must be made to: 

 

Derek Slaughter 

Mayor 

100 West 3rd Street 

Williamsport, PA 17701 

(570) 327-7566 

mayor@cityofwilliamsport.org 

Questions shall be submitted in writing to the contact identified above. Only written addenda 

issued by the City may amend or interpret this RFP.  

 

2. Submission of Proposals 

 

The following material is required for a proposing firm to be considered: 
 

a. Title Page showing the request for proposals subject; the firm's name; the name, 

address and telephone number of the contact person; and the date of the 
proposal. 



 
 

b. Signed Transmittal Letter briefly stating the Proposer's understanding of the 

work to be done; the commitment to perform the work within the time period; 
and the name(s) of the person(s) authorized to represent the Proposer, title, 
address, and telephone number. 

 

c. Detailed Proposal following the order set forth in Section III, excluding the 
compensation information required by Section III.9, which shall be submitted 
separately as provided below. 

 

d. Complete and submit Attachments B1 through B6 and the Certificate of 
Qualifications, Attachment C, with the technical proposal. 
 

e. Proposers shall send four (4) copies of the technical proposal, including the 
required attachments, in a sealed envelope marked "Technical Proposal - Codes 
Services," and the separate sealed cost-proposal envelope required below, to the 

following address: 
 

Derek Slaughter 
Mayor 

100 West 3rd Street 
Williamsport, PA 17701 

Attn: Codes Services 
 

f. The proposer shall submit four (4) copies of a Sealed Dollar Cost Proposal in a 
separate sealed envelope marked as follows: 

 

Sealed Dollar Cost Proposal 
CITY OF WILLIAMSPORT 
Codes Services 

October 9, 2026 

Proposals received after the deadline may be rejected and will be considered only at the City's 

discretion and in accordance with applicable law. 

Respondents are responsible for ensuring that their proposals are received by the City before the 

stated deadline. Postmarks, transmission dates, or other evidence of mailing or transmission shall 

not constitute timely receipt. 

VII. GENERAL CONDITIONS 

The City reserves the right to: 

• Reject any or all proposals. 

• Accept a proposal in whole or in part. 

• Request additional information from any respondent. 

• Conduct interviews or negotiations with selected respondents. 



 

• Waive minor informalities or irregularities in proposals when deemed to be in the City's 

best interest. 

• Modify the scope of services prior to execution of a contract. 

• Award the contract to the respondent whose proposal is determined to provide the best 

overall value to the City. 

• Cancel or withdraw this RFP at any time prior to contract award. 

 

The City shall not be responsible for proposal-preparation costs. The successful respondent shall 

be required to execute a written agreement with the City before commencing services. The 

agreement shall establish the final scope of work, compensation, insurance requirements, term, 

termination provisions, and other applicable terms and conditions consistent with other 

provisions of this RFP. Any such agreement must also include the following terms and 

conditions: 

Compliance with Law. The successful respondent shall comply with all applicable federal, state, 

and local laws, regulations, ordinances, codes, and policies. 

Integration. The agreement shall incorporate this RFP, all addenda, and the accepted portions of 

the selected proposal. Exceptions or conflicting terms in the proposal or the contractor's standard 

agreement shall have no effect unless expressly accepted in the City's executed agreement.  

Personnel and Conflicts of Interest. The contractor shall be an independent contractor 

responsible for its personnel, compensation, benefits, taxes, equipment, and expenses, except as 

expressly provided in the agreement. Assignment of the agreement, subcontracting, or 

replacement of key personnel requires the City's prior written approval. The contractor remains 

responsible for all work performed. Personnel with a conflict of interest shall not participate in 

the affected inspection or enforcement matter; the contractor shall promptly disclose the conflict 

and obtain City approval of alternate arrangements. 

Insurance. Before services begin and throughout the contract, the contractor shall maintain the 

following insurance with insurers authorized to provide coverage in Pennsylvania. Any higher 

coverage required by law shall also apply: 

• Commercial general liability: $1,000,000 per occurrence and $2,000,000 annual 

aggregate, including bodily injury, property damage, and personal and advertising injury. 

• Automobile liability: $1,000,000 combined single limit per accident, covering owned, 

hired, and non-owned vehicles used in the work. 

• Workers' compensation: statutory coverage; employers' liability: $1,000,000 each 

accident, $1,000,000 disease each employee, and $1,000,000 disease policy limit. 

• Professional liability/errors and omissions, including public-officials activities: 

$2,000,000 each claim and $2,000,000 annual aggregate. Coverage shall apply to the full 

contracted scope, including construction-code, health, and enforcement services, and 

include defense and liability coverage for claims alleging constitutional or civil-rights 

violations arising from those services.  

• Umbrella or excess liability: $2,000,000 per occurrence and annual aggregate above the 

general liability, automobile liability, and employers' liability coverage. 

• Cyber/privacy liability: $1,000,000 each claim and annual aggregate, including security 

and privacy liability, breach response, and restoration of City records affected by a 

covered event. 



 

The City and its officers, officials, and employees shall be additional insureds. Certificates and 

required endorsements shall be provided before work begins and upon renewal; relevant policy 

provisions shall be supplied on request. Any exception requires the City's express written 

acceptance. The contractor shall be responsible for deductibles and self-insured retentions, 

maintain continuous required coverage, and promptly notify the City upon learning of 

cancellation, nonrenewal, lapse, or material reduction in coverage. Insurance requirements do not 

limit the contractor's liability under the agreement. 

Compensation and Fees. Compensation shall be limited to the rates and charges expressly 

approved in the agreement. Additional work or charges require advance written City approval. 

Monthly invoices shall identify the services, properties or case numbers, dates, personnel, hours 

or units, applicable rates, and approved expenses. The contractor shall not charge property 

owners, collect City fees, or retain City receipts except as expressly authorized in writing and 

permitted by law. All City fees, fines, and penalties shall belong to the City and be accounted for 

and remitted as directed.  

Standard of Performance. Services shall be performed with the care and skill ordinarily exercised 

by qualified municipal code-enforcement professionals. The contractor shall promptly correct its 

own deficient work without additional charge to the City.  

Choice of Law and Forum. The agreement shall be governed by Pennsylvania law, with litigation 

in the courts of Lycoming County or, where federal jurisdiction exists, the United States District 

Court for the Middle District of Pennsylvania. Nothing in the RFP or agreement waives any 

governmental immunity or defense available to the City. 

Grant or Funding Requirements. If federal or state funds are used in connection with payment for 

the services, in whole or in part, at any time during the term of the agreement, the contractor 

shall, upon notice by the City, comply with all applicable funding conditions, including required 

certifications, assurances, nondiscrimination and debarment provisions, recordkeeping, reporting, 

audit and agency-access requirements, and subcontract requirements, including applicable 

provisions of 2 C.F.R. Part 200. The contractor shall execute such additional certifications, 

assurances, acknowledgments, contract amendments, and other documents as may be reasonably 

required by the City or the applicable funding agency as a condition of the use of such funds, and 

shall include any required provisions in applicable subcontracts. 

 VIII. NON-DISCRIMINATION 

The successful respondent shall comply with all applicable federal, state, and local laws 

prohibiting discrimination in employment, contracting, and the performance of the services. The 

contractor shall not discriminate on the basis of any characteristic protected by applicable law 

and shall require its subcontractors to comply with the same requirements. If federal or state 

funding used for the services imposes additional nondiscrimination, equal employment 

opportunity, affirmative action, or other contract-compliance requirements, the contractor shall 

comply with those requirements to the extent applicable and lawful. 

IX. CONFIDENTIALITY AND CITY RECORDS 

All records created or maintained in connection with the performance of City Codes services 

shall be maintained in accordance with the Pennsylvania Municipal Records Manual 



 

(RETENTION AND DISPOSITION SCHEDULE FOR RECORDS OF PENNSYLVANIA 

MUNICIPAL GOVERNMENTS), City policies and City ordinances. 

All inspection reports, photographs, notices, correspondence, case files, and other records created 

or received in performing the services shall be City owned records. The City shall have access 

during the contract, and complete copies shall be delivered on request and upon expiration or 

termination in reasonably usable electronic formats, including available native files, without a 

release or export charge or withholding because of a payment dispute. The contractor's pre-

existing software is not transferred, but its use shall not restrict the City's access to or use of its 

records. 

The contractor shall safeguard nonpublic information, use it only for the contracted services, and 

disclose it only as authorized by the City or required by law. Records requests received by the 

contractor concerning the contracted services shall be promptly forwarded to the City's Open 

Records Officer. 

The contractor acknowledges that it is performing governmental functions on behalf of the City 

and that, under Section 506(d) of the Pennsylvania Right-to-Know Law, records directly relating 

to those functions may be subject to disclosure even though they are held by the contractor rather 

than the City. The contractor shall cooperate with the City in responding to Right-to-Know 

requests seeking records in the contractor's possession, custody, or control. Upon notice from the 

City, the contractor shall promptly conduct a good-faith search and provide complete copies of 

responsive records to the City's Open Records Officer within the time specified by the City, 

allowing the City sufficient time to meet applicable response and appeal deadlines. This 

obligation includes obtaining responsive records held by the contractor's employees, agents, and 

subcontractors in connection with the contracted services. If no responsive records are located, 

the contractor shall timely confirm that fact and describe the search performed. The contractor 

shall promptly identify any claimed exemption, privilege, or other basis for withholding or 

redacting records, but shall not withhold responsive City records from the City on that basis. The 

City shall determine what records will be disclosed in accordance with applicable law. The 

contractor shall also provide information and attestations reasonably requested by the City to 

support its response or any related appeal. 

No City records may be destroyed without written City approval consistent with applicable 

retention requirements and litigation holds. The contractor shall promptly notify the City of any 

loss of records or unauthorized access or disclosure and cooperate in corrective action. The 

contractor's obligations under this section survive expiration or termination of the agreement. 

Respondents shall not include any confidential or proprietary information in any part of a 

proposal. Proposals are subject to disclosure under the Pennsylvania Right-to-Know Law to the 

extent required by law. 

X. AWARD 

The City anticipates selecting a respondent following review and evaluation of submitted 

proposals. The City may contact finalists for additional information or an interview prior to 

making a final selection. 

The final award shall be subject to approval by the appropriate governing body of the City and 

execution of a mutually acceptable written contract. 



 

ATTACHMENT B1 

BIDDER/CONSULTANT INFORMATION 

 

The following information must be provided. 

 

____________________________________________________________                                           

Name of Individual, Partnership, or Corporation. 

 

____________________________________________________________                                                                                                                              

 

____________________________________________________________ 

Mailing Address 

 

____________________________________________________________                                           

City                                                          State                        Zip Code 

 

 

 

____________________________________________________________                                                                                                                               

 

____________________________________________________________                                           

Business Address(if different from Mailing Address) 

 

____________________________________________________________                                                  

City                                                          State                        Zip Code 

 

____________________________________________________________                                                         

Contact Person  

 

__________________________________________________________                                                 

Area Code & Telephone 

  

________________________________________________________                                    

     Area Code & Fax Number 

 

 

____________________________________________________________                                            

Authorized Person and Title 

 

 

____________________________________________________________                                               

Signature of Authorized Person and Date 

 

(FAILURE TO COMPLETE THIS FORM AND SUBMIT IT WITH YOUR BID WILL 

RENDER THE BID NON-RESPONSIVE)



 

ATTACHMENT B2 

AFFIDAVIT AND INFORMATION REQUIRED OF BIDDERS 

AFFIDAVIT OF NON-COLLUSION 

I hereby swear (or affirm) under the penalty for perjury 

 1. That I am the bidder, if an individual, or a duly authorized representative of the bidder, if an entity; 

 2. That the attached bid or bids have been arrived at by the bidder independently and have been 

submitted without collusion and without any agreement, understanding, or planned common course 

of action with any other vendor of materials, supplies, equipment, or services described in the 

invitation to bid, designed to limit independent proposing or competition; 

 3. That the contents of the bid or bids have not been, and will not be, communicated to any competitor 

for the purpose of restricting competition; and 

 4. That I have fully informed myself regarding the accuracy of the statements made in the affidavit. 

 

 

Name of Individual, Partnership, or Corporation 

 

Address 

_____________________________    _______________________________ 

Authorized Person              Signature 

_____________________________    _______________________________ 

Title                Date 

                     

NOTARY PUBLIC 

 

My Commission Expires                     , 20     

 

Proposer's E.I. Number                             (Number used on employer's Quarterly Federal Tax Return) 

 

 

 (FAILURE TO COMPLETE THIS FORM AND SUBMIT IT WITH YOUR BID WILL RENDER THE 

BID NON-RESPONSIVE) 



 

ATTACHMENT B3 

AMERICANS WITH DISABILITIES ACT COMPLIANCE 

 

The undersigned agrees to comply with, and assure that any subcontractor performing these services 

complies with, all applicable requirements of the Americans with Disabilities Act of 1990, 42 U.S.C. §§ 

12101 et seq., Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. § 794, to the extent applicable, 

and their implementing regulations. 

 

DATE:_____________FIRM NAME:____________________________________ 

 

BY: _________________________________________________________________ 

SIGNATURE & TITLE 

 

(FAILURE TO COMPLETE THIS FORM AND SUBMIT IT WITH YOUR BID WILL RENDER THE 

BID NON-RESPONSIVE) 



 
ATTACHMENT B4 

CONTRACTOR INTEGRITY (Page 1 of 2) 

 
_________________________________________,hereinafter referred to as the Contractor, agrees to and certifies 

that: 

 

1. DEFINITIONS  

 a.  “Confidential information” means information that is not public knowledge, or available to the public 

on request, disclosure of which would have an unfair, unethical, or illegal advantage to another desiring 

to contract with the Commonwealth of Pennsylvania or the City of Williamsport. 

 b.  “Consent” means written permission signed by a duly authorized officer or employee of the City of 

Williamsport after disclosure of all material facts. Consent does not authorize conduct prohibited by law. 

 c.  “Contractor” means the individual or entity that has entered into this agreement with the Owner, 

including directors, officers, partners, managers, key employees, and owners of more than five percent 

(5%) interest. “Owner” means the City of Williamsport. 

 d.  “Financial Interest” means: 

  (1)  Ownership of more than five (5%) percent interest in any business; or 

 (2)  Holding a position as an officer, director, trustee, partner, employee, or the like, or holding any 

position of management. 

 e.  “Gratuity” means any payment of more than nominal monetary value in the form of cash, travel, 

entertainment, gifts, meals, lodging, loans, subscriptions, advances, deposits of money, services, 

employment, or contracts of any kind. 

 

2. The Contractor shall maintain the highest standards of integrity in the performance of this agreement and 

shall take no action in violation of state or federal laws, regulations, or other requirements that govern 

contracting with the Commonwealth of Pennsylvania and/or the City of Williamsport. 

 

3. The Contractor shall not disclose to others any confidential information gained by virtue of this agreement 

except as authorized by the City or required by law. 

 

4. The Contractor shall not, in connection with this or any other agreement with the Owner or the 

Commonwealth of Pennsylvania, directly or indirectly, offer, confer, or agree to confer any pecuniary benefit 

on anyone as consideration for the decision, opinion, recommendation, vote, other exercise of discretion, or 

violation of a known legal duty by any officer or employee of the Owner or the Commonwealth of 

Pennsylvania. 

 

5. The Contractor shall not, in connection with this or any other agreement with the Owner or the 

Commonwealth, directly or indirectly, offer, give, or agree or promise to give to anyone any gratuity for the 

benefit of or at the direction or request of any officer or employee of the City of Williamsport or the 

Commonwealth. 

 

6. Except with the consent of the City of Williamsport, neither the Contractor nor anyone in privity with the 

Contractor shall accept or agree to accept from, or give or agree to give to, any person, any gratuity from any 

person in connection with the performance of work under this agreement except as provided therein. 

 

7. Except with the consent of the City of Williamsport, the Contractor shall not have a financial interest in any 

other contractor, subcontractor, or supplier providing services, labor, or material on this project. 

 



 

ATTACHMENT B4 

(Page 2 of 2) 
 

 

8. The Contractor, upon being informed that any violation of these provisions has occurred or may occur, shall 

immediately notify the City of Williamsport in writing. 

 

9. The Contractor, by execution of this agreement and by the submission of any bills or invoices for payment 

pursuant thereto, certifies and represents that the Contractor has not violated any of these provisions. 

 

10. The Contractor shall, upon request of the City Controller, the City's authorized representatives, or a 

governmental agency with lawful oversight authority, reasonably and promptly make available for inspection 

and copying all business and financial records concerning this agreement or otherwise relevant to 

enforcement of these provisions. 

 

11. For violation of these provisions, the City may terminate this agreement, recover damages, and pursue other 

remedies available under the agreement or applicable law. Any suspension or debarment shall be imposed 

only as authorized by applicable law and required procedures. Remedies reserved by law to the 

Commonwealth may be exercised only by the appropriate Commonwealth authority. 

 

12. The Contractor is not currently and/or has not been debarred or suspended from doing business with the 

Commonwealth, the Federal Government, or the City of Williamsport except in the following instances: 

 

  (if None write NONE) 

 

  1. 

  2. 

 

       _________________________________________ 

 CONTRACTOR: 

 

     BY: ___________________________________ 

 

 WITNESS: 

 

 __________________________________________ 

 

 State of _________________ County of _____________________ 

 

 Sworn and subscribed to before me this date ___________ of  ___________ , 20 

 

 Notary Public:  __________________________ 

 

 My Commission Expires:  _____________________ 

   

 

 

(FAILURE TO COMPLETE THIS FORM AND SUBMIT IT WITH YOUR BID WILL RENDER THE BID NON-

RESPONSIVE)



 
ATTACHMENT B5 

DEBARMENT CERTIFICATION 

 

The bidder hereby certifies to the best of its knowledge and belief that it and its principals: 

1) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 

excluded from covered transactions by the Commonwealth of Pennsylvania, the Federal 

Government, the City of Williamsport, or other states. 

2) Have not within the preceding three-year period been convicted of or had a civil judgment rendered 

against them for commission of fraud or a criminal offense in connection with obtaining, attempting 

to obtain, or performing a public (Federal State or local) transaction or contract under a public 

transaction; violation of Federal or State antitrust laws or commission of embezzlement, theft, 

forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen 

property; 

3) Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity 

(Federal, State or local) with commission of any of the offenses enumerated in paragraph (2) of this 

certification; and 

4) Have not within the preceding three-year period had one or more public transactions (Federal, State 

or local) terminated for cause or default. 

A respondent unable to make any of these certifications shall attach a written explanation identifying the 

exception and its current status. Disclosure does not automatically disqualify a respondent unless 

applicable law prohibits the award. The respondent shall promptly notify the City of any change affecting 

this certification. The City may verify exclusion status through applicable state or federal records. 

 

THE BIDDER CERTIFIES OR AFFIRMS THE TRUTHFULNESS AND ACCURACY OF THE 

CONTENTS OF THE STATEMENTS SUBMITTED ON OR WITH THIS CERTIFICATION. 

 

_________________________________________________________ 

SIGNATURE OF AUTHORIZED PERSON 

_________________________________________________________ 

TITLE AND DATE 

 

 

 

(FAILURE TO COMPLETE THIS FORM AND SUBMIT IT WITH YOUR BID WILL RENDER THE 

BID NON-RESPONSIVE) 



 

ATTACHMENT B6 

HOLD HARMLESS AGREEMENT 

 

KNOW ALL MEN BY THESE PRESENTS, THAT 

_________________________________________________ 

hereinafter called CONTRACTOR, has entered or will enter into an Agreement with the City of 

Williamsport hereinafter called the OWNER for   

 

PROFESSIONAL CODES SERVICES 

 

NOW, THEREFORE, in consideration of the award of said Contract to the CONTRACTOR, as well as 

other good and valuable consideration, CONTRACTOR, intending to be legally bound hereby, agrees to 

defend, indemnify, and hold harmless the OWNER and its officers, officials, and employees from claims, 

damages, liabilities, losses, and expenses, including reasonable attorney's fees, to the extent caused by 

negligent acts, errors or omissions, willful misconduct, or violations of law by the CONTRACTOR, its 

subcontractors, or persons for whom they are responsible in performing the Work. This obligation includes 

claims arising from professional errors or omissions and alleged violations of constitutional or civil rights, 

and is not limited to bodily injury or property damage. It does not require indemnification to the extent a 

loss is caused by the OWNER's own negligence or willful misconduct. The CONTRACTOR also remains 

responsible for losses directly suffered by the OWNER to the extent caused by the conduct described above. 

Counsel defending the OWNER shall be reasonably acceptable to the OWNER, and no settlement imposing 

liability or obligations on the OWNER may be entered without the OWNER's written consent. 

 

These indemnification obligations include claims brought against the OWNER or its officers, officials, or 

employees by employees of the CONTRACTOR or its subcontractors. To the fullest extent permitted by 

law, the CONTRACTOR expressly waives workers' compensation immunity as a defense to these 

contractual indemnification obligations. The obligations are not limited by the amount of insurance 

coverage or workers' compensation benefits and shall survive expiration or termination of the agreement. 

 

       CONTRACTOR 

  

       By ________________________________ 

          (Signature) 

 

  

       By ________________________________ 

         (Signature) 

 

Attest: ___________________________ 

 

Date ___________________________ 

(FAILURE TO COMPLETE THIS FORM AND SUBMIT IT WITH YOUR BID WILL RENDER THE 

BID NON-RESPONSIVE) 



 

Attachment C 

CITY OF WILLIAMSPORT 

CERTIFICATION OF QUALIFICATIONS 

1. The undersigned hereby submits its proposal and, by doing so, agrees to furnish services to the 

City in accordance with the Request for Proposals (RFP) for Professional Codes Services, 

including all issued addenda and to be bound by the terms and conditions of the RFP, subject 

only to exceptions expressly accepted in the City's executed agreement. 

2. This firm has carefully reviewed its proposal and understands and agrees that the City is not 

responsible for any errors or omissions on the part of the proposer and that the proposer is 

responsible for them. 

3. It is understood and agreed that the City reserves the right to accept or reject any or all proposals 

and to waive any minor informality or irregularity in any proposal received by the City. 

4. The proposal includes all of the commentary, figures and data required by the Request for 

Proposals for Professional Codes Services, including all issued addenda. 

5. The proposal shall be valid for 90 days from October 9, 2026. 

 

 

Name of Firm:  ___________________________________ 
 
 

By:  ____________________________________________ 
 
 

Type Name:  _____________________________________ 
  (Printed Name) 
 

Title:  ___________________________________________ 
 


